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Sabaiin 9arh Adminlstration i
ent of Personne| & Training

- Chandigarh, dated the &S\“\&"\q_

All the Administrative Secretaries/
cr

HoDs/ }Boardsl Corporatio:slanes,

Chandigarh Administration

Subieét: Mandato y ic kills tra ning | |
ry basi ICT Skill ining for the off cers, .

‘ | officlals of - -

Chandlgalh Admlmstratlon-Cll’riﬂcatlouslegald;“g-‘ ‘I i, o

st w

Sir/Madam

1P &:\r partial modification of this Administration's letters bearing No. 28/69;
&Trg.-2018/16687 dated 08.08.2018 and 268/69-IH(12)/Pers.&Trg.-
2019/8006 dated 20.05.2019, | am directed to address you on the subject noted above
and to state that various depariments have been seeking clarifications for making
provisions of mandatory ICT Skills training in recruitment rules of différent cadres at
entry level. The matter has been reconsidered by this Administration and following

points are clarifled:-

i) The following ICT skills courses are mandatory for all fresh recruitments -
(Entry Level) and for promations/ grant of benefit under Assur: Career
Progression Scheme (ACPS) to all Group “A’, “B", *C" and “0" employees of
the Chandigarh Administration:- ' . ‘

: z
Fr. No. [ * Namo of the course | Group |

) ~ T

1. | Awareness in Computer Concepts(ACC) -20hours ' D

. OR

| Basic Computer Concepts (BCC) - 36 hours ’

Course on Computer Concepls (CCC) - 80 hours ] C
i

CCC+ - 126 hours - 200 hours f A&B

L - —

i)y To maké necessary amendments in all the Recrultment Rulgs of qifferentv

ii) rvice cadres for making the.provisions of mandatory ICT skills training at’
:ztry Jevel and for in-service officerslofficials for promctions and for grant of ..
beneﬁ? under Assured Career Progression Scheme (ACPS) with the
approval of competent authority.

liiy The candidates who-have Certificates/ Diplomas/ Bachelor's OR Master's
Degrees in Computer Science from any recognized Institution/ Unlversity

shall be exempted from [CT Skills training course.



.2-

iv) The candidates at entry level will submit the certificates of ICT Skills training
Course for the above sald duration [Group-wise] from a Govi, feoognlzed
Institution OR a reputed Institution which Is an ISO 8001 certified OR of
Depariment of Electronics AccredHation of Computer Course (DOE{QCC),
Gowt. of Indla' OR from NIELIT and its authorized Inglit,utlons at the time of
thelr appointments.

55 years and Drivers, Mallies,

v) The employees who have crossed the age of
Sh - d Masons etc. are exempied

Beldars, Sweepers, Lit Operators, Guard$ an
from undergoing the'ICT skills tralning course.

vi) The faculties of Computer Sclence & Engineering are also exempted from
undergoing the sald ICT skills trainirig course.
<

vii) The ICT Skills training courses already done by the Group "A", “B”, *C” & "L
employees shall be treated-as valid for all Intents and purposes.

Yours faithfully,

Special Secretary Personnet & Training
for Secretary Personnel & training
Chandigarh Administraﬁor[ L
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